Department of the Navy

Civil Aircraft Landing Permits

COR Letter: A COR Letter is a letter to the approval authority from the Contracting Officer’s Representative (COR), who is the government employee overseeing the contract, and it must be on the government organization’s letterhead, with the telephone number and address of the government COR.  

This letter must state that the contractor has a current government contract that requires landing for official government business at one or more Navy or Marine Corps air installations. The letter should include a brief description of the job required, list the government contract number or numbers and state for which air stations the contractor will need a civil aircraft landing permit. If it is a contract necessity that the contractor must be able to land at all Navy and Marine Corps air installations in the Continental United States (CONUS) or World Wide (WW), it should so state. 

Please note that if the COR letter is omitted from the application package; it will cause a significant delay in reviewing the landing permit and could impact the contractor’s ability to complete a mission.
Subcontractor:

When the applicant for a landing permit is performing as a subcontractor, two letters are needed.  First, the COR letter as detailed above naming the prime as requiring access is needed and second, a letter from the prime contractor naming the subcontractor as the entity that requires a landing permit in order to fulfill the contract with the government.  
If the COR wishes to provide this information to this office by email, their email must come from a (dot) mil or (dot) gov address.
Please make sure all government contract phone numbers are current. No applications will be processed without the contract information. 

