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The Abatement Process – Person Responsible for Abatement 

 
When an inspection is completed in IDATS, an email goes out to identified points of contact (POC) and those 

responsible for the abatement (PRA) of the deficiencies associated with that inspection.  The Person Responsible for 

Abatement (PRA) receiving the email may or may not be responsible for all the deficiencies noted on the inspection. 

 

NOTE: IDATS access is not required for the 

POC or PRA.  The PRA will automatically have 

access to IDATS only for that specific 

inspection’s deficiencies assigned to them, and 

the POC will have access to all deficiencies in 

the inspection, using the “My Actions” link on the 

left side of the main ESAMS page. 

 

My Actions 

 

The “My Actions” page for a PRA is shown below.  Personnel can only access the deficiencies for which they are 

noted as PRA, POC or Fire Warden.  Note: For purposes of this manual, if they choose to take the action, where 

you see “PRA” it also applies to the “POC” or “Fire Warden”.   The hot list for a PRA will contain a list of open 

deficiencies where the user is one of the persons designated as responsible for abatement on the deficiency.  A 

deficiency is open if the status is in one of the following status: Response Required, Abatement Initiated, or Request 

Closure.  Below is an example of the abatement hot list.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Clicking on the “+” next to the Deficiency category displays the list; clicking on the “-“ link hides the list.  

• Clicking on the “Details” link opens a new window in which the PRA can view the inspection details. 

• Clicking on a deficiency ID number opens a new window in which the PRA can view and work the selected 

deficiency record.   

• Clicking the “Refresh My Actions” link updates the hotlist. 

• Deficiencies noted with the “page” icon have an associated Hazard Abatement Program (HAP) record (see 

below). 

• If the HAP Icon is present, inspections and deficiencies will appear for 180 days past the status change to 

Closed/Completed/Deleted.) 
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Deficiency Page 

Once the inspection record has been completed, all associated deficiency records are moved from “New” status to 

“Response Required” status and emails are sent to relevant personnel, including the Person(s) Responsible for 

Abatement (PRA) for the deficiency.  The PRA must log into ESAMS and click on the “My Actions” link on the ESAMS 

Main page (shown above) to begin working the deficiency record. Clicking on a deficiency ID opens a new window in 

which the deficiency record can be worked.   

 

 

 

 

 

 

 

 

 

 

 

 

 

The PRA will first be asked: “Has the below deficiency been corrected?” 

• Clicking “Yes” will open the deficiency record to the “Request Closure” section of the Abatement tab. 

• Clicking “No” will open the deficiency record to the “Abatement Initiated” section of the Abatement tab. 

• Clicking “Unknown” will open the deficiency record, displaying both the “Request Closure” and “Abatement 

Initiated” sections of the Abatement tab. 

 

Based upon the answer to the question, the system will display all fields required to complete and close the record. 

 

 

 

 

 

 

 

 

 

 

The top of the Deficiency record contains: 

• Deficiency Change Log: Clicking this link opens a new window in which the administrator can view information 

on changes made to the record. 

• Print Deficiency Notice: Clicking this link creates a Word document that contains the deficiency information 

and can be used as a posted Deficiency Notice document. 

• Print Notice of Hazard: Deficiencies with a RAC 1, 2 or 3 will also have an option to print a Notice of Hazard.  

The Notice of Hazard is an Acrobat file containing information extracted from the Deficiency Info TAB; the 

Location (deficiency ‘Specific Location’), Hazardous Condition (deficiency ‘Violation Description’), RAC 

(deficiency ‘Risk Assessment Code’), Interim Control(s) (deficiency ‘Recommended Interim Controls’) and 

Permanent Control(s) (deficiency ‘Recommended Permanent Controls’).  As a PRA you will need to manually 

fill in three fields.  Date Posted (upper right corner), For Further Information Contact (your name and telephone 

number at the bottom left corner), and Expected Completion Date (bottom right corner). 
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• Deficiency Info: In the top right corner, pertinent information is displayed for the administrator. 

• On the right side of the deficiency record, there is a slide-out tab: “Information:  Clicking on this tab causes the 

tab to expand, displaying pertinent inspection information.  Clicking on the “More Info” link opens a new 

window displaying the full inspection record. 

 

 

 

 

 

 

 

 

 

 

 

• The Deficiency record has five tabs: Deficiency Info, Abatement, HAP, Re-Inspection, and Attachments. 
o Deficiency Tab 

▪ This tab contains the deficiency information entered by the inspector(s)/administrator(s).  The 
PRA can view but not edit this information. 

 

 

 

 

 

 

 

 

 

 

o Abatement 

• This tab is the primary area in which the PRA will enter information. 

• Status: Clicking on the drop-down arrow allows the PRA to select the status of the deficiency 

record.  The PRA must click the “Save” button to change the record to the selected status. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Abatement Initiated 
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1. In this section, the PRA must note the actions that are being taken to abate the 

deficiency.  Placing any information in this area and clicking the “Save” button will 

automatically change the record from “Response Required” to “Abatement Initiated”. 

2. Action Taken: Clicking on the drop-down arrow allows the PRA to select the type of 

action taken to abate the deficiency. 

3. Estimated Completion Date: Clicking on the calendar popup allows the PRA to select 

the date by which the abatement should be completed. 

4. Recommended Interim Controls: This field will auto-populate with the information 

entered in this field on the inspection record by the administrator. 

5. Interim Controls: The PRA must enter the temporary safeguards imposed to make the 

hazard safer until the hazard is abated by typing directly into the field. 

6. Estimated Cost: The PRA can enter the estimated cost of abating the deficiency 

(whole dollar amounts only). 

7. Funds Required: Checking this box notes that funds are required to abate the 

deficiency.  This just a visual indicator. 

8. Request Navy Hazard Abatement Funds: Clicking this button takes the PRA to the 

“HAP” tab, allowing the PRA to request funding for the abatement (see below).  The 

button will only display if certain requirements are met: 

▪ Project must be equal to or greater than $5,000.  

▪ Project must have identified hazard with RAC 1,2, or 3. 

▪ The following fields will transfer to the HAP.  Specific Location from the 

Deficiency Info TAB, with the rest from the Abatement TAB; Estimated Cost, 

Work Order Title, and Work Order Description.  Each can be edited as 

desired on the HAP, but it is easier to make the entries as complete as 

possible before you create the HAP.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Work Order Info 

1. If a work order was requested/created to abate the deficiency, the PRA can enter the 

information in this area. 

2. Date:  Clicking on the calendar popup allows the PRA to select the date the work 

order was entered.  This date must be on or previous to the current date. 

3. Title:  The PRA can type the title of the work order in this field. 

4. Number: The PRA can type the number of the work order in this field. 

5. Description: The PRA can type the description of the work order in this field. 
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• Request Closure 

1. Once the PRA determines that all required work has been done to abate the 

deficiency, additional information must be entered to request closure of the deficiency 

record. 

2. Completion Date: Clicking on the calendar popup allows the PRA to select the date on 

which abatement was completed.  Once this date is selected and the “Save” button is 

clicked, the record will automatically change to “Request Closure” status. 

3. Corrections Made: The PRA must enter the permanent actions taken to abate the 

issue by typing directly into the field. 

4. Final Cost: The PRA can enter the actual cost of abating the deficiency (whole dollar 

amounts only) 

• Comments: Any additional comments that the PRA wishes to make regarding the deficiency 

abatement can be entered here by typing directly into the open text field.  These comments 

will “stack” atop any other in the Comments area.  Clicking the “Add Comment” button saves 

the text as a comment. 
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o HAP 

• This is the area in which a PRA can request Hazard Abatement Project funds for correcting 

the deficiency. 

• Project guideline requirements and common reasons for rejection are shown on the page. 

• Clicking the “View HAP Manager(s)” link opens a window in which the contact information for 

local HAP Managers listed in ESAMS can be viewed. 

• Clicking the “Create a HAP Record” button takes the PRA to the Hazard Abatement Program 

area, allowing the PRA to request HAP funds.  (For more information on HAP requests, see 

the HAP Manual). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

o Re-Inspection 

• In this area, an administrator can note whether or not a deficiency has been re-inspected at 

another date. 

1. Clicking on the “Add Re-Inspection” link will open a new window in which the 

administrator can enter the Re-Inspection information.   

▪ Date Re-Inspected: Clicking the calendar popup allows the administrator to 

select the date of re-inspection. 

▪ Inspector: Clicking the popup triangle allows the administrator to search for an 

inspector by name. 

▪ Comments: Any comments regarding the re-inspection should be entered in 

this area. 
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o Attachments 

• The PRA can attach or view files on this tab. 

• The Attachments tab will display the number of files currently attached to the inspection record 

in the tab. 

• Clicking the “Attach File” link opens a new window in which the administrator may search for 

files to attach to the inspection record.   

• Clicking on the file name opens the file.  These files can be viewed by any personnel with 

access to see the inspection record. 

• Clicking the “x” removed the file from the record.  Only the person attaching the file will see 

the ”x”, and may remove the file. 
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Responding to a Request for Closure 

 

The administrators on an inspection are notified via email that the person responsible for abatement is requesting 

closure of the deficiency.   

 

 

 

 

 

 

 

 

 

 

 

 

 

The Administrator can either close the deficiency, or require Further Action. 
 

• Further Action Requested: The administrator may select this status option to 

indicate that the deficiency is incomplete (for example, a small portion requiring 

correction was missed and must be corrected).   Once this status is selected 

and the “Save” button is clicked 

1. A new window will open in which the administrator must enter the 

reason for changing the status to “Further Action Requested”, which 

will alert the PRA(s) and POC(s) to the work that needs to be 

completed; 

2. The deficiency will be changed to “Further Action Requested” status. 

3.  The second stage of the deficiency lifecycle will change on the 

deficiency page from “Abatement Initiated” to “Further Action 

Requested”; 

4. Emails will be sent to all PRA(s) and POC(s) to inform that more work 

must be done. 

5. The PRA(s) must work the deficiency just as if it were in “Abatement 

Initiated” status, requesting closure once all required work has been 

performed. 

• Closed: The administrator may select this status once all required work has 

been performed on the deficiency.  Once this status has been selected and the 

“Save” button has been clicked; 

1. The deficiency will be changed to ”Closed” status; 

2. Emails will be sent to all PRA(s) and POC(s) to inform of closure; 

3. The deficiency record will be locked so that no further changes can be 

made to the record. 
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Selectable/Print Deficiency Notices 

 

The “Selectable Deficiency Notice” link allows users to create a NAVOSH Deficiency Notice (OPNAVISNT 5100.23 

series Appendix 9-B) Report. The user can select multiple deficiencies, and can run the report while the inspection is in 

“Completed” or “Final” status. The document can be saved as a Word document to the user’s computer.  The 

“Selectable Deficiency Notice” button can be found on the inspection page and the “Print Deficiency Notice” can be 

found on the deficiency page.  Deficiencies with a RAC of 1, 2, or 3 have a Print Notice of Hazard link (see above).  

Note:  The “Print Deficiency Notice” button on the deficiency page will only create a report for that deficiency. 
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Official Notification 

 

Official Notifications can be created once an inspection has been moved to “Completed” or “Final” status.  The Official 

Notification is a memorandum from the Inspector to the POC and contains all associated deficiencies.  Clicking the 

“Official Notification” link at the top of the inspection record creates the Word document that can be saved to the user’s 

computer.  The document can be edited as necessary, sent by email or printed and given to the inspected command. 

 

 

 

 

 

 

 

 

 

 


