
 
 

 

 

Click on New User 
Registration 

Click on “I am a U.S. 
Government Employee” 

Leave all options 
blank. Click Continue 



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Click Continue 



 

You must fill out all fields with a red *.  

YOU MUST use your Company’s Cage Code for 
your company’s first account.   

Unit of Assignment must be 
company’s name. 

You must fill in the Supervisor 
information, this needs to be the 
SAM’s information. 

DODAAC must be SC4210. Click Save 
& Continue 



 

 

You will be sent an email to verify your 
email address is correct.  There is a link 
you must click on within the allotted time 
specified in the email. 



 

 

Click on the OK button 

Click on the Continue your Registration 
button. 



 

 

Click on the Continue button. 

This is the Permissions page, please 
do not request any permission, click 
on the Continue button 



 
 

 

 

 

 

Click on The I Accept, do not show 
this policy statement again button. 

Choose the account you wish to 
login to and click the submit button. 

Click on the Return to Homepage 
button. 



 

 
 

 

***** Notify your SAM upon completion of registration.  If you fail to notify your SAM upon  
completion of your registration, you will not have access to view your orders and the catalog will  
not be activated.   
You will also receive an email from DOD EMALL regarding the activation of your account.  You are no  
logged in to DOD EMALL. ***** 
 

Enter your Zip Code and click the 
Submit button. 


