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Privacy Statement

You are accessing a U.S. Government (USG) information system (IS) that is provided for USG authorized use only. By using this IS (which includes any device attached to this 1S), you consent
to the following conditions: The USG routinely intercepts and monitors communications occurring on this IS for purposes including, but not limited to, penetration testing, COMSEC monitoring,
network operations and defense, personnel misconduct (PM), law er (LE), and counteri igence (CI) i igations. At any time, the USG may inspect and seize data stored on this
IS. Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search, and may be disclosed or used for any USG-authorized purpose.
This 1S includes security measures (e.g., authentication and access controls) to protect USG interests--not for your personal benefit or privacy. Notwithstanding the above, using this IS does not
constitute consent to PM, LE or Cl investigative searching or monitoring of the content of privileged communications, or work product, related to personal representation or services by attorneys,
psychotherapists, or clergy. and their assistants. Such communications and work product are private and confidential. See User Agreement for details.

WARNING!

Flease DO NOT use the browser BACK BUTTON within the Wide Area Workflow eBusiness Suite applications, the use of the browser's BACK BUTTON is not supported within the Wide Area
‘Workflow eBusiness Sulte applications. Use of this button will cause the loss of data not yet saved to the server and will result in the applications not performing as intended. DO NOT use the
backspace key in any uneditable field, as this will function as the back button, where they exist, use the PREVIOUS or CANCEL buttons to retum to a previous page within the Wide Area

v eBusi Suite applications. The security accreditation level of the applications are Unclassified FOUD and below, do not process, store, or transmit information classified above the

accreditation level of this system.

Acceptz1)v
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Register Help/Training

Certificate Login System Messages

(2015-01-15 ject: DEE EMAIL MIERATION Action Required! Message For:
All Users

ATTN: ALL GOVERNMENT USERS - DEE EMAIL MIGRATION

ALL government users that have migrated to the DoD Enterprise Email (DEE) system MUST update their user
prefiles in the WAWF eBusiness Suite to ensure thatall email notifications are properly sent and received.
Directions for updating the user profile is below:

User ID Login

User ID
Directions to update prefile.
= Top of the WAWF e-Business SuiteClick user on the top left corner

Click profile

Password Change email address to the DEE migration email
Input all required fields (marie
Click Submit
Under Supervisor Infop

Input Supervisor's ipformation (be sure to verify supervisor's email If also migrated to DEE)
Click Submit

Forgot your User ID? Forgot your Password? Under Agencyhformation, click edit

\“'.EJ{H.

Registera')v%
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€-Business Suite

Privacy Act Statement

AUTHORITY: Executive Order 10450, 9397, and Fublic Law 98-474, the Computer Fraud and Abuse Act.

PRINCIPAL PURPOSE: To record names, signatures, and other identifiers for the purpose of validating the trustworthiness of individuals
requesting access to Department of Defense (DoD) systems and information. NOTE: Records may be maintained in
both electronic and/or paper form.

ROUTINE USES: Mone

DISCLOSURE: Disclosure of this information is voluntary. however, failure to provide the requested information may impede, delay or
prevent further processing of this request.

I have read and understand the terms and conditions for use of this website.

! Symbol indicates situational entry, at least one is required.

* Asterisk indicates required entry.

AgreeZx1)w9
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Registration

Note: A security clearance is NOT required to access any of the applications in the Wide Area Workflow eBusiness Suite,

What type of user are you? *

‘Vendor
Government
Government Support Contractor

What applications will you be using? *

 IRAPT - Invoicing, Receipt, Acceptagce, and Property Transfer (Formerty ™ WD Registry
WAWF)
¥ mylnvoice

! Symbol indicates situational entry, at least one is required.

* Asterisk indicates required entry.

What type of user are you? T
VendorziE 5v

iRAPT & mylnvoicelZF Ty oL T
Nextz= )99 %
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Registration Home ~ Profile  Sponsor  Roles

User Profile

First Name * Email * Grade/Rank
WHOEVER TEST@TEST.COM

Middle Name Confirm Email * DSMN Telephone

TEST@TEST.COM

Last Name * Commercial Telephone ! Citizenship *
WHOM 0118468181111 FN =

Organization * Extension
DUMMY FIRM

Job Title * Intl Country Code and Phone !
ADMINISTRATOR 0118488181111

Suffix Mobile Telephone

BEEIZZATLTNext&2 7)Y
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Supervisor Information

First Name Email Phone
NO TESTTEST@TEST.COM

Last Name Confirm Email Extension
ONE TESTTEST@TEST.COM

Job Title DSN Telephone Intl Country Code and Phone
JUST ATEST 01181468161111

Company Information

Hame * City * Zip*
FAKE FIRM WHAT A CITY 0000000

Address * State * Country *
1 NOWHERE TOWN NOT APPLICABLE JAPAN

LB DEHRESHDIFEHREZATLTNextZ D)0y
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€-Business Suite vs:

Registration Home ~ Profile  Sponsor Roles  Authentication

! Symbol indicates situational entry, at least one is required.

* Asterisk indicates required entry.

Admin User RolesZ & 5+
¥ =) Vendor User RolesZ [ E > TEATLES

r—ANKEZLIGEO>TVET , ELGEIEG L E
BHEMNTEFEA
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Registration Home ~ Profile  Spensor  Roles  Autt

iRAPT Role

Role *

K lease Select -—
- Please Salect -
Group Administrator

! Symbol indicates situat

Group AdministratorULAVERZLD T, FAYTAH VT
Group AdministratorZ1EiR9 5

FAE)RIR—UTOEEIZHAH LD, fEE>TVendor
User RolesZiZEA TCLE-TLVADE, FOYTF VI
Group Administrator AN TELGELEY . £GESHD DU R
FARIRSINET
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€-Business Suite vs:

Registration Home  Profile = Sponsor  Roles  Authentication = User Agreement

IRAPT Role

Role * Justification

Group Administrator

Group Name *

RIZGroup NameZFRAA T H_EIZHADTT A, 2
NCAGEZ ANBZEIZHE>TWET , I=FL. TFDEFER(4T
LTRIZELSIELTENL T TS—IZHYET,

WAWF® Customer Support|Z {1t OO NCAGEZ Group Nameé&
LTHERASIIICEHELTEOOBELRHYET,
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https://wawf.eb.mil/xhtml/unauth/web/homepage/vendorGettingStartedHelp.xhtml

NTOERT S

WideAreaWorkFlow
¢-Business

Vendors - Getting Started Help

General Steps for a Vendor to follow to use Wide Area Workflow eBusiness Suite applications

Step 1. Register with the System for Award Management (SAM). (This is a mandatory step.)

Step 2. Establish an Electronic Business (EB) Point of Contact (POC) in SAM. (This is a mandatory step.)

+ Step 3. Ensure CAGE Code is added to the Wide Area Workflow eBusiness Suite Vendor Group Structure. (This is a mandatory step.)

- Stef\d. Establish an Organizational Email Address. (This is an IRAPT step only.)

+ Sted 5. Desi a Group Admini: (GAM). (This is a mandatory step.)

- Step 6. Determine if batch feeds for data input is necessary. (This is an IRAPT step only.)

+ Step|7. Set up PCs to Access applications in Wide Area Workflow eBusiness Suite.

« Step|8. Self-Register GAM. (This is a mandatery step - there must be a GAM fo activate venders.)

+ Step|d. Have all users for the CAGE Code(s) self-register on the Wide Area Workflow eBusiness Suite web site for one of the avallable Vendor Roles.
+ Step|10. Complete the Web Based Training for the applications you will use in Wide Area Workflow eBusiness Suite.

Step 1: Register with System for Award Management (SAM).
= All vendors must be registered in the SAM In order to sell goods and services 1o the Department of Defense (DoD).
« Regigter at URL hitps://www sam.gov/ (External Link).

= For help with registration in SAM, contact the SAM Assistance Center at 1-BBB-227-2423. or Federal Service Desk at B66-506-8220 or 334-206-7828. If you do not know
your $AM POC, you can contact the Federal Service Desk.

Return to the TOP of the page.

Step 3% ')w
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POC yet.

« If & vendor sees that there is no one listed as their EB POC, they need to contact the SAME POC and ask the SAM to update the company's registration to include the EB
POC.

= Each vendor can establish up to two EB POCs one primary and one alternate EB POC for each CAGE/DUNS code.

Return to the TOP of the page.

Step 3: Have your CAGE Code added to the Wide Area Workflow eBusiness Suite Vendor Group Structure.

To establish a vendor group for a CAGE Code, someone in your company needs to either call the Customer Support Center 1-865-518-5988 or send an email to DISA
Ogden. If your arganization has multiple CAGE Codes, the Wide Area Workflow eBusiness Suite Customer Support Center will assist in adding all your CAGE Codes to your
Vendar Group Structure in Wide Area Workfiow eBusiness Suite. (see Customer Support link)

Phened in requests will be activated immediately. Emailed requests will be processed within 48 business hours after receipt.

Group Activation Email: Please use the following template to email requests to Wide Area Workflow eBusiness Suite Customer Suppd - se fill in
missing informatien with your company infermation. (External Link).

Yeour CAGE Code must be added to the Wide Area Workflow eBusiness Suite Vendor Group Structure before any personnel can self-register

Workflow eBusiness Suite. If you have multiple CAGE Codes they can all be added to your group at the same time.
Optional CAGE Code extensions can be created to subdivide your CAGE Code inte smaller units. Each CAGE Code and extension will have jts own organizational e-mail
address. The email addresses will be used to notify your sub-groups that a document status has changed.

Important - PLEASE NOTIFY YOUR EB POC! We will need their authorization to activate individual accounts after the CAGE Code(s) arg
Structure for Wide Area Workflow eBusiness Suite.

applications in Wide Area

added to the Vender Group

Return to the TOP of the page.

Step 4: Establish an Organizational email Address.

+ Invoice Recelpt Acceptance and Property Transfer(iIRAPT) routes infoermation according to CAGE Codes. IRAPT documents themgelves do not get routed, but status
information about the decuments is sent in emails. For example, email confimaticns are sent when a vender SUBMITS a documgnt. Emaill notices are sent when the

Step 3D AR IZHES

BEEZTDXEDNDID B DI H[ZCustomer Support~
EAET DE-MailDY U IDBREN TS
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XE ) “Customer Support email’Zo') w9 5&.
A—IILIA—LDILE ENEDT, 1MBAETHDIEEZ
EBALT. ZDFEFEEIET S,

MICXEZAT OLEIEIHYFE A,

24| = Wide Area Workflow eBusiness Suite CAGE Code Activation - Message (Plain Text) E‘@é
Message | Insert  Options  FormatText  Review  Adobe PDF (7]
= g gel @ _T ¥ Fallow
B % & .
¥ High Imp
PPPPP == =2 id Check = Attach h
- Names # Low Importance
Clipba Basic Names |  Indude | = Tags
disa.ogden.esd.mbx.cscassig@mail.mil
E|
SSSSSSS
ccccc
Subject: Wid W

Ogden Support: Please Activate the following CAGE Code(s) in WAWF:
1. CAGE Code(s):

2. EB POC's Name:

3. EB POC's Email:

4. EB POC's Phone Number:

SEE) EBELYVS D ILElectronic BusinessDBE T, POCIEPoint
Of Contact D& T,
EB POCIEX. WAWFHZE L AT LE/RSIELHEFELNSTETT,

BE.SAMDEZZFDEZIZEEALI-ELERCADLFTE
ANZIFNIENTERE A SAMDIBHE LN DERIZEANS
&. Appointment Letter ({FaRZE) ZH T HOEHLNTLEI>D
T, T RECAIZLTLESLY,



2EXHLURITWAWFD S AT LMo, NCAGEZZERLI-ED
A—ILDEDD T, FDEWAWFD F D Group NamelZ . fHI%t
DNCAGEZZAL TS 3,

WideAreaWorkFlow

€-Business Suite vs:

Registration Home  Profile = Sponsor  Roles  Authentication = User Agreement

IRAPT Role

Role * Justification

Group Administrator

Group Name *

Lookup Attachments

R(ZLookup THEXL T, MREZITILSaved S
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